
 
 
 
 
 
 
 
 
 
 
December 3, 2007 
 
Dear Exhibit Coordinator: 
 
It’s time for the first ever Mississippi 911 Coordinators Association Spring Training Seminar..  
The Association Spring Training Seminar is scheduled for June 15-18, 2008, and will be held at 
the Hollywood Casino in Bay St. Louis, Mississippi.   
 
Your business/organization is invited to participate in this event as a sponsor or exhibitor. If you 
participated in last year’s education program, you know the value of presenting your product, 
service, or idea before this assemblage of decision-makers. Exhibits will be located near the 
conference meeting rooms, giving attendees free access to the exhibit area. A variety of 
sponsorship opportunities are available and may be designated for specific activities such as 
speakers, receptions, breakfasts, or breaks. Information regarding sponsors and exhibitors is 
included. 
       
Due to the costs involved in putting together a conference of this magnitude, it is necessary to 
require an exhibit fee per 8' x 10' booth for $650.00, with various level of sponsorship available.  
We appreciate your support of the Mississippi 911 Coordinators Conference and look forward to 
you joining us and helping to make it the best ever. If you have any questions, please contact, 
Debby Dunnaway with the MS 911 Coordinators Association at 662-429-1367.  
           
Sincerely, 
 
Tom Ball 
Governmental Training Specialist 
Center for Governmental Training and Technology,  
Mississippi State University Extension Service 
 
 
 
 
 
 
 
 
 
    

Cooperative Extension Service   •  Mississippi State University 

Box 9643 • Mississippi State, MS  39762-9643  •  Phone (662) 325-3141  •  Fax (662) 325-8954 
E-mail: cgt@msstate.edu   

Mississippi State University, United States Department of Agriculture, Counties Cooperating 
Mississippi State University does not discriminate on the basis of race, color, religion, national origin, sex, 

 sexual orientation or group affiliation,  age, disability, or veteran status. 
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CONTRACT FOR BOOTH SPACE 

 
 
 
 
 

 
 
 
 
 
 
 
 

 
 

We hereby apply for exhibit space with knowledge that an 8' x 10' booth is $650.00 or 
one of the various sponsorship levels. We understand and agree that all space will be 
assigned on a first-come, first-served basis and that the Center for Governmental Training 
& Technology exhibit manager reserves the right to assign exhibitors to the best available 
space.  All sponsors receive:  (1) logo or mention on sponsor signage in exhibit hall, (2) 
logo or mention on all attendee mailings, (3) block in program, and (4) continental 

breakfast in exhibit area. 

   �  8’ x 10’ Booth  _____ # of booths   
�  Gold Sponsors       Cost:   

$2,500.00 
 

• 8’ x 20’ Exhibit Space  �     Sponsorship of a Break 

• Program Recognition 
 

�  Platinum Sponsors      Cost:   
$5,000.00 

 

• 8’ x 20’ Exhibit Space  �     Sponsorship of a Continental Breakfast 

• Four Registrations  �     Program Recognition 
 

�  Conference Sponsor      Cost:   
$7,500.00 

 

• 16’ x 20’ Exhibit Space  �     Sponsorship of a Meal or Reception 

• Six Registrations           �     Program Recognition 
 

TOTAL Due  

   
Please print or type all information: 
Brief description of service or commodity my company provides: 

 

 

 

 

 



 
 

 
 
 
 
 
 
 
 
 
 

Please make checks payable to: 
The Center for Governmental Training & Technology * 

We agree to abide by the Exhibitor Rules and Regulations that are included as a part of this 
prospectus for the 2008 Mississippi 911 Coordinators Association Spring Training Seminar and 
are made a part of this contract by reference and fully incorporated herein.  (Please TYPE or 
PRI!T.) 
 
Firm________________________________________ Date _____________________________ 

Mailing Address________________________________________________________________ 

City_________________________________________ State ____________________________ 

Name________________________________________ Title ____________________________ 

Signature______________________________________________________________________ 

Telephone_____________________________________________________________________ 

E-mail________________________________________________________________________ 
 
Please list exhibitor representatives (Please type or print - for name tags):  Additional exhibitor 

representatives require additional $100.00 registration fee. 
 
1.__________________________________
 2.______________________________________ 

3.__________________________________  
 
Deadline for reservations of booth space is May 29, 2008. Booth and sponsorship reservations are 
not considered complete until application and check are received. Return application with checks 
made payable to: 

Center for Governmental Training and Technology 
Mississippi State University Extension Service 

Box 9643 
Mississippi State, Mississippi 39762 

Phone: 662-325-3141      Fax: 662-325-8954 
 

• Designate that checks are made payable for the 2008 MS 911 Coordinators Association 
Spring Training Seminar 
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Conference Sponsors           Cost:   
$7,500.00 
 • 16’ x 20’ Exhibit Space 

• Sponsorship of a Meal or Reception 
• Six Registrations 
• Program Recognition 

Platinum Sponsors           Cost:   
$5,000.00 
 • 8’ x 20’ Exhibit Space 

• Sponsorship of a Continental Breakfast 
• Four Registrations 
• Program Recognition 

Gold Sponsors                 Cost:   
$2,500.00 
 • 8’ x 20 Exhibit Space 

• Sponsorship of a Break  
• Program Recognition 

  
 

All Sponsors Receive: 
 1.  Logo or mention on sponsor signage in exhibit hall 

2.  Logo or mention on all attendee mailings 
3.  Block in Program 
4.  Continental Breakfast in exhibit area 
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Conference 

Exhibitor Representatives 
Each exhibitor must provide an attendant within his space during the open hours of the conference as 
defined under Exhibit Date and Hours. All exhibitor personnel are to register and pick up their badges at 
the conference registration desk. No more than three company representatives are permitted for each single 
booth rental. Additional tickets for meals and social functions may be purchased at the conference 
registration desk. 
 

Liability and Security 
Each exhibitor is responsible for safeguarding his goods, materials, equipment, and displays at all times. 
The Center for Governmental Training and Technology, the MS 911 Coordinators Association, and the MS 
Board of Standards and Training are not responsible for the loss or damage of any exhibit material. 
 

Hotel Reservations 

All vendor participants are responsible for making their own hotel reservations directly 
with The Hollywood Casino (800-562-4425) in Bay St. Louis, Mississippi.  Tell the 
reservation clerk you are with the MS 911 Coordinators Association Spring Training 
Seminar for a special block rate. 
 

Social Functions 
Social functions sponsored by exhibitors must not be scheduled during exhibit hours and must not conflict 
with the activities conducted by the Center for Governmental Training & Technology.  All vendors 
(maximum of 3 participants per organization) are entitled to the meals provided throughout the conference. 
 

Booth Assignments 
Assignment of booths will be made on a fist-come, first-served basis. The Center for Governmental 
Training & Technology reserves the right to allot space and to accept or reject all booth requests. Display 
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location may be requested, but cannot be guaranteed. 
 
 

Exhibit Fee 
The rental fee for an 8' x 10' booth is $650.00 or various prices for available sponsorship opportunities.  
The application is invalid without payment. Full payment of sponsorship is due before September 28, 2007.  
Electricity charges will be charged to the exhibitor in addition to the booth space rental and must be 
secured at the time of booth rental. Electricity for a booth is provided with registration fee.  Internet Access 
can be provided for a charge of $50.00.  Failure to show up for conference without 72-hour notice to the 
Center for Governmental Training & Technology will result in forfeiture of registration and booth or 
sponsorship fees. 
 

Subleasing 
Exhibitor shall not sublease his space, nor any part thereof, nor exhibit, offer for sale, give as a premium, or 
advertise articles not produced or sold in his own name, except where such articles are required for the 
proper demonstration or operation of Exhibitor’s display, in which case such articles shall be limited to 
other exhibiting companies’ articles and their identification shall be limited to the regular nameplate, 
imprint, or other identification which in standard practice appears normally on them. 
 
Failure to Hold Exposition 
Should any contingency prevent holding of the 2008 Mississippi 911 Coordinators Association Spring 
Training Seminar, the Center for Governmental Training and Technology may retain such part of 
exhibitor’s rental as shall be required to recompense it for all expenses incurred up to the time such 
contingency shall have occurred. 
 
Construction 
Standard booths are limited to a height of 8' in the back half of the booth. The 8' height may by extended 
along the side rails no more than 5' from the back line of the rented space. Perimeter wall booths are limited 
to a height of 10' in the back half of the booth and 4' in the front half.  All height restrictions include exhibit 
fixture components and identifications signs.  No exhibit will be permitted which interferes in any way with 
adjoining booths. 

  
Fire and Safety 
All materials and exhibits are subject to fire and safety regulations enforced by state or tribal fire 
authorities. Volatile or flammable fluids, substances, materials of any nature prohibited by tribal fire 
regulations or insurance carriers are prohibited in any booth. 
 

Exhibit Dates and Hours 
Booths will be ready for set-up from 1:00 p.m. – 4:00 p.m. on Sunday, June 15, 2007. Attendees will be 
arriving for early registration at 4:00 p.m. on Sunday, June 15 so all exhibits should be in place and ready 
by the start of early registration.  
 

Shipping Instructions 
Exhibitors are responsible for delivery of exhibit material to the assigned booth.  Any 
materials can be shipped to the following address: 
 

       Hollywood Casino 
Attn: Your !ame (or person within your 
organization responsible for receiving packages) 

          MS 9-1-1 Training Seminar/June 15-17, 2008 
         711 Hollywood Boulevard 
                    Bay St. Louis, MS 38520 
 



Conference Date and Hours 
Exhibit area will be open as follows: 
Sunday, June 15 at 5:00 p.m. Monday, June 16 from 7:30 a.m. until 5:00 p.m.  Tuesday, June 17 from 7:30 
a.m. to noon.  The booths will close on Tuesday, June 17, 2008 following lunch. 
 

Dismantling of Exhibits 
All material and equipment must be removed from the exhibit area by 5:00 p.m., Tuesday, June 17, 2007. 

 
 

 


